LEENA TALEB

ACCOUNTANT
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Diploma in business administration

LET-2017

Advanced Excel

SEF 2017

ICDL

AL 2010



LEENA TALEB

FINANCE MANGAER

PROFILE

Extremely motivated to
constantly develop my skills
and grow professionally.

| am leaking to get mare
experience in financial
statement and preparing
budgets.

CONTACT
L. HEE30575B84510
B leema?7523@mail.com

@ Tall - main street

TRAINING

Training in al-hakeem office for
Audit & Accountancy on
accountancy material
May-2022

PREVIOUS JOBS

physical count

EXPERIENCE

Minaret center, Technical Support Accountant
DEC 2073 - PRESENT
Trainer on ERP System. salve the accounting problem

Vertika, AR accountant & Repoting -Ma'raba
JUMN202% - ROV 2023

=

reconciliation with clients. preparing reports.

E.moufaq For Consulting, Financial Manager -Online
BEC 202F - MAY 2025

account-keeping, preparing financial statements,
preparing feasibility studiesiQuickbooks)

Data med, General Accountant -Damascus

ALIG 20023 - DEC 2022

recanciliation bank-warehouse accounting

[ Fish bowl)- financial accounting (Quickbooks)
SARC, Information Management - Tall

LN 2016 - AUGC 2022

Preparing periedle reports, matching between
warehouse and distribution

Inaash fageer, General Accountant -Tall

ALIG 2003 AUG 2015

Matching between physical and electronic
balancelAl-Ameen). Payroll accountant.

EDUCATION

Damascus University

DEC 209 -DEC 202]

MA of Science in Disaster Risk
Ministry of Finance

AFR 2018

SCRPA

Damascus University
SEP 2006 JAN 201

Bachelor of Economy In accountancy



